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Emergency Phone Numbers 

All Emergencies       9-1-1 

Appleton Police Department     920-832-5500 

Appleton Fire Department      920-832-5810 

Outagamie County Sheriff      920-832-5605 

Ascension NE Wisconsin - St. Elizabeth Hospital  920-738-2000 

ThedaCare Regional Medical Center - Appleton  920-738-6300 
formerly Appleton Medical Center 

Wisconsin Poison Center      800-222-1222 

Fox Crossing Police (for Palisades Park)    920-720-7109 

Fox Crossing Fire Department (for Palisades Park)  920-720-7125 

 
Sam Adams, Safety Officer      920-701-3109 (cell/text) 

Kevin Kostelecky, President     920-378-8888 (cell/text) 

Chris Swartout, Vice President – Operations  920-277-1880 (cell/text)   

Kyle Sargent, Vice President – Softball   920-858-8736 (cell/text)   

Chris Swartout (interim), Vice President – Baseball 920-277-1880 (cell/text) 

 
Contact the Safety Officer, President, or a Vice President as soon as possible – 

no later than within 24 hours of the injury/emergency occurrence. 

 

Little League Pledge 
I trust in God 

I love my country 
And I will respect its laws 

I will play fair 
And strive to win 
But win or lose 

I will always do my best. 
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Welcome 

 
Dear Managers, Coaches, Umpires, Parents, Spectators, Board of Directors Members, and all 
Appleton Little League Participants: 
 
Welcome to another year of fun and exciting baseball and softball with Appleton Little League! This is 
Appleton Little League’s “A Safety Awareness Plan” (ASAP) for the 2024 baseball and softball 
seasons. This plan was developed to ensure the youth of Appleton Little League have the opportunity 
to play and learn the game of baseball and softball in a safe setting. This plan has been approved by 
the Appleton Little League Board of Directors and submitted to our District Administrator and Little 
League International for approval. This plan will be updated and revised on an annual basis, to 
ensure the safety of everyone involved with Appleton Little League. 
 
Reading and acknowledging this plan is critical and mandatory for all managers. This plan will also be 
shared with coaches, parents, umpires, and concession stand and field maintenance workers. The 
plan is also available on our website at: www.AppletonLittleLeague.org, under Forms menu. 
 
Your feedback and suggestions are welcome and an important part of our safety efforts. Please feel 
free to contact any Board member or me, Sam Adams, Licensed Practical Nurse and Appleton Little 
League Safety Officer, by phone or text at 715-701-3109 or e-mail Safety@AppletonLittleLeague.org. 
 
We look forward to an exciting and safe Appleton Little League season! 
 
 
Sam Adams 
Safety Officer 
Safety@AppletonLittleLeague.org  
715-701-3109 cell/text 
 
Kevin Kostelecky      Chris Swartout 
President       Vice President - Operations & Safety Director 
President@AppletonLittleLeague.org   VicePresident@AppletonLittleLeague.org 
920-378-8888 cell/text     920-277-1880 
 
 

 
ASAP - What Is It? 
 
In 1995, ASAP (A Safety Awareness Program) was introduced, with the goal of reemphasizing the 
position of Safety Officer “to create awareness, through education and information, of the 
opportunities to provide a safer environment for kids and all participants of Little League Baseball”. 
This manual is offered as a tool to place some important information at a Manager’s or Coach’s 
fingertips. 
 
In 2010, Little League International made it mandatory to have an approved ASAP in place for hosting 
tournaments beyond the District level.  

https://www.appletonlittleleague.org/
https://www.appletonlittleleague.org/leagueforms
mailto:Safety@AppletonLittleLeague.org
mailto:Safety@AppletonLittleLeague.org
mailto:President@AppletonLittleLeague.org
mailto:VicePresident@AppletonLittleLeague.org
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Safety Officer 
 

The Safety Officer coordinates all safety activities including supervision of ASAP (A Safety 
Awareness Program), ensures safety in player training, ensures safe playing conditions, coordinates 
reporting and prevention of injuries, solicits suggestions for making conditions safer, and reports 
suggestions to Little League International through the ASAP system. 
 
The Appleton Little League Safety Officer is the link between town staff, league managers, coaches, 
umpires, players, spectators, and any other third parties on the Appleton Little League grounds and 
the Appleton Parks & Recreation Department regarding safety matters, rules and regulations. 
 
Other Safety Officer duties include, but are not limited to: 
 

• Update and submit for approval, the Appleton Little League ASAP plan each year 

• Coordinate the team managers, to provide the safest environment possible 

• Inspect, along with the Appleton Little League Equipment Director, all league-provided 
equipment prior to the season 

• Within 24-48 hours of receiving an injury notification, contact the parents and team’s Manager, 
to verify received information and add any additional information needed 

• Assist parents and individuals with insurance claims, and act as the liaison between the 
insurance company, parents, and individuals 

• Explain insurance benefits to claimants and assist them with filing the correct paperwork 

• Provide follow-up calls until the injury incident is considered “closed” 

• Keep the First Aid Log. This log will list where accidents and injuries are occurring, to whom, in 
which divisions, at what times, under what supervision, etc. 

• Correlate and summarize the data in the First-Aid Log, to determine proper accident 
prevention in the future and for tracking of injury hot-spots 

• Ensure that each team receives their ASAP at the beginning of the season 

• Provide first-aid kits in the field equipment boxes, field sheds and/or concession stand, and re-
stock the kits as needed 

• Inspect applicable concessions operation and check any fire extinguishers 

• Instruct any concession stand workers on the use of fire extinguishers 

• Check fields with the Field Managers and Appleton Little League Diamonds and Facilities 
Director; list areas that need attention 

• Schedule a first-aid clinic for all managers, designated coaches, umpires, and Player Agents 
during the preseason 

• Act immediately in resolving unsafe or hazardous conditions, once a situation has been 
brought to his/her attention 

• Make spot-checks at practices and games, to ensure all managers have their ASAP 

• Making spot-checks at games, to ensure the umpiring crew has performed their pregame 
safety checklist 

• Provide safety tip suggestion box(es) 

• Provide ASAP news and updates on the league web site and in league-wide communications  
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2024 Board of Directors – Appleton Little Leagues, Inc. 
(as of April 15, 2024) Current list available at www.AppletonLittleLeague.org/Board 

 
 

Position(s)     Name    Email Address    
 

President     Kevin Kostelecky  President@AppletonLittleLeague.org 

Vice President – Operations   Chris Swartout   VicePresident@AppletonLittleLeague.org 

Vice President – Softball   Kyle Sargent   Softball@AppletonLittleLeague.org 

Vice President – Baseball   (open as of 4/15/2024)  Baseball@AppletonLittleLeague.org 

Secretary     (open as of 4/15/2024)  Secretary@AppletonLittleLeague.org 

Treasurer     Karen Ruel   Treasurer@AppletonLittleLeague.org 

Safety Officer     Sam Adams   Safety@AppletonLittleLeague.org 

Player Agent     Taryn Kohl   PlayerAgent@AppletonLittleLeague.org 

Information Officer    Mike Navin   Webmaster@AppletonLittleLeague.org 

Registration & Communications  Audrey Kalbes   Registration@AppletonLittleLeague.org 

Social Media     Mysti Haager   SocialMedia@AppletonLittleLeague.org 

Coaching Coordinator    Chris Fowler   Coaching@AppletonLittleLeague.org 

Sponsorship     Amanda Skinner  Sponsorship@AppletonLittleLeague.org 

Equipment & Uniforms   Zac Bryner   Equipment@AppletonLittleLeague.org 

Volunteering     Liz Glowcheski   Volunteering@AppletonLittleLeague.org 

Diamonds and Facilities   Nick Kelly   Diamonds-Facilities@AppletonLittleLeague.org 

Events      Dawn Gilbert-Biechler  Events@AppletonLittleLeague.org 

Fundraising     Ashley Hermans  Fundraising@AppletonLittleLeague.org 

Capital Projects    Dustin Mack   CapitalProjects@AppletonLittleLeague.org 

Umpire In Chief    Craig Lutz   Umpire@AppletonLittleLeague.org 

Concessions     Kayla Schwartz   Concessions@AppletonLittleLeague.org 

Safety Director     Chris Swartout   Safety@AppletonLittleLeague.org 

Commissioner Softball – Major/Minor  (open as of 4/15/2024)  MajorMinorSB@AppletonLittleLeague.org 

Commissioner Baseball – Major  Chris Olsen   MajorBB@AppletonLittleLeague.org 

Commissioner Baseball – Minor  Josh Drewa   MinorBB@AppletonLittleLeague.org 

Commissioner Softball – Rookie/Tee Ball  Nate Kropuenske  RookieTB-SB@AppletonLittleLeague.org 

Commissioner Baseball – Rookie  Zeb Winkler   RookieBB@AppletonLittleLeague.org 

Commissioner Baseball – Tee Ball  Josh Sobota   TeeBallBB@AppletonLittleLeague.org 

https://www.appletonlittleleague.org/Board
mailto:President@AppletonLittleLeague.org
mailto:VicePresident@AppletonLittleLeague.org
mailto:Secretary@AppletonLittleLeague.org
mailto:Treasurer@AppletonLittleLeague.org
mailto:Safety@AppletonLittleLeague.org
mailto:PlayerAgent@AppletonLittleLeague.org
mailto:Webmaster@AppletonLittleLeague.org
mailto:Registration@AppletonLittleLeague.org
mailto:SocialMedia@AppletonLittleLeague.org
mailto:Coaching@AppletonLittleLeague.org
mailto:Sponsorship@AppletonLittleLeague.org
mailto:Equipment@AppletonLittleLeague.org
mailto:Volunteering@AppletonLittleLeague.org
mailto:Diamonds-Facilities@AppletonLittleLeague.org
mailto:Events@AppletonLittleLeague.org
mailto:Fundraising@AppletonLittleLeague.org
mailto:CapitalProjects@AppletonLittleLeague.org
mailto:Umpire@AppletonLittleLeague.org
mailto:Concessions@AppletonLittleLeague.org
mailto:Safety@AppletonLittleLeague.org
mailto:MajorSB@AppletonLittleLeague.org
mailto:MajorBB@AppletonLittleLeague.org
mailto:MinorBB@AppletonLittleLeague.org
mailto:RookieTB-SB@AppletonLittleLeague.org
mailto:RookieBB@AppletonLittleLeague.org
mailto:TeeBallBB@AppletonLittleLeague.org
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Appleton Little League Volunteer Application 
 
 

Appleton Little League has volunteers who have regular service to the league or repetitive access to children complete a 
form online or like below and provide a copy of a government-issued photo identification; then, a criminal background 
check is conducted using J.D. Palatine (JDP). Suggested guidelines by Little League International will be followed for 
each background check, including the check for convictions or guilty pleas for sexual abuse/assault. The Volunteer 
Application must be completed and approved annually, or the volunteer will be unable to be a league member. The 
League President will retain the confidential forms for the year of service. 
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Forms 
 

Each Manager should have the following completed forms, for each member of their team each year. 
These forms are available on our web site, www.AppletonLittleLeague.org. 
 

(See Appendix I) 

• Little League Medical Release 

• Player Code of Conduct 

• Parent/Manager/Coach Code of Conduct  
 
(See Appendix II) 

• Concussion Form (Coach and Parent/Player) 

 
Coaches must keep the player’s medical release with them at practices and games to ensure 
emergency contact information is attainable in the case of an emergency. Recommend cell phone 

numbers of parents or guardians be obtained, to allow the quickest possible notification. 
 

Safety Committee Members 
Parents and volunteers are encouraged to become safety committee members. All individuals 
checking interest in this committee at registration – or any other time – will be contacted and invited to 
all upcoming meetings and trainings. A meeting will be held at the beginning of the season to review 
the Safety Plan and at the end of the season, to review any incident trends and make 
recommendations for safety improvements for the following season. 
 

Everyone is encouraged to submit safety tips and recommendations!!! 
 

Safety Improvements 
All Minor and Major Softball players wear a batting helmet with face guard, since 2008. All 3rd base 
softball players wear a fielding mask, since 2009. All Softball pitchers are provided the opportunity to 
wear a fielding mask, since 2010. Baseball implemented a program in 2010, starting at the Rookie 
level, with 2 helmets with facemask per team. Tee Ball has at least one helmet with facemask per 
team. Progressive years may include doing so at the Minor and Major levels of play.  
 
Little League made mandatory in 2008, that all bases must be able to disengage on all fields. This 
applies to all fields owned and operated by Appleton Little League. 
 
 

Safety/Fundamentals Training 
This is an annual training class that will be coordinated by Appleton Little League. At least one 
Manager/Coach from each team must attend the training. Every Manager/Coach will attend this 
training at least once every 3 years. 
 
Dates: Tuesday, March 12, 2024 – Major/Minor BB/SB & Board of Directors’ Executive Committee 
 Tuesday, April 16, 2024 – Rookie/Tee Ball BB/SB & Board of Directors’ Executive Committee 
 
  

https://www.appletonlittleleague.org/
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Abuse Awareness and Training 
 

 
 

• All volunteers of Appleton Little League are mandated reporters and could face criminal 
charges if the league chooses to ignore, or not report to the proper authorities, any 
witnessed act of child abuse, including sexual abuse, within 24 hours 

• Under Wisconsin law, Appleton Little League is required to immediately report known or 
suspected child abuse to the county Department of Children and Families, a welfare 
agency, or local sheriff by telephone or in person 

• Appleton Little League will not retaliate against any person who reports any suspected child 
abuse in good faith 

• Limit 1-on-1 contact with players on your team 

• All interactions with player should be in plain view of all other participants and coaches 

• No 1-on-1 visits to bathrooms 

• Coaches should not bring any other players to games other than their own child/children 

• If you have direct, regular contact with players you shall complete USA Baseball Abuse 
Awareness Training or must have completed a similar training within the last year. It is the 
discretion of Appleton Little League if any training other than USA Baseball Abuse 
Awareness Training will be accepted; if not, then the USA Baseball Abuse Awareness 
Training will be required to complete.  
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First Aid 
 
Each team will be issued a First Aid Manual, First Aid Kit, and ice packs at the annual safety and first 
aid training. Chris Swartout, Registered Nurse and Appleton Little League Safety Director has 
graciously offered to conduct the first aid training portion of the meeting. Managers will return a 
signed acknowledgement to the Safety Officer, indicating they received their first aid manual, first aid 
kit, and ice packs. The form will be kept on file with the league for the current season. The ASAP is 
available online at www.AppletonLittleLeague.org, under Forms menu. Anyone needing a printed 
copy will receive one at their request. (See Appendix II) 
 
The Safety Manual includes the following items: emergency phone numbers, phone number for all 
Board of Directors members, and the dos and don’ts of treating injured players. The First Aid Kit and 
First Aid Manual include the necessary items to treat an injured player until professional help arrives, 
if need be.  
 
 

 
 
 
 
 
 
 
  

 
 
The average response time on 9-1-1 calls is 5-7 minutes. En route paramedics are always in constant 
communication with the local hospital, preparing them for whatever emergency action might need to 
be taken. You cannot do this. Therefore, do not attempt to transport a victim to a hospital. 
Perform whatever First Aid you can, and then wait for the paramedics to arrive. 
 
First Aid-Kits 
 
First Aid Kits, Manuals and Ice Packs will be furnished to each team: Major and Minor teams, at 
annual tryouts; Rookie and Tee Ball teams, at annual safety meeting. The First Aid Kit will become 
part of the Team’s equipment package and shall be taken to all practices, batting cage practices, 
games (whether regular season or postseason), and any other Little League event where children’s 
safety could be at risk. 
 
Several fields may also have an additional safety kit, usually located in a lockable storage box with 
other field equipment. Contact your Commissioner or Diamonds & Facilities Director if you need 
assistance with the lockable storage boxes. 
 
To replenish materials in the Team First Aid Kit, the Manager or Coach must contact the 
Commissioner, Safety Officer, Vice President, or President. 
  

https://www.appletonlittleleague.org/
https://www.appletonlittleleague.org/leagueforms
http://www.nefloridaredcross.org/uploads/images/Large-Small-First-Aid-Kit.jpg
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First Aid (continued) 
 
Treatment At Site - 
 

Do . . . 
Access the injury. If the victim is conscious, find out what happened, 

where it hurts, watch for shock. 
Know your limitations. 
Call 9-1-1 immediately if person is unconscious or seriously injured. 
Look for signs of injury (blood, black-and-blue, deformity of joint etc.) 
Listen to the injured player describe what happened and what hurts if conscious. Before 
questioning, you may have to calm and soothe an excited child. 
Feel gently and carefully the injured area for signs of swelling or grating of broken bone. 
Contact the parents if they are not at the scene. 
Talk to your team afterwards about the situation if it involves them. Often players are upset and 
worried when another player is injured. They need to feel safe and understand why the injury 
occurred. 
Notify league Safety Officer by phone within 24 hours. 
Complete an Appleton Little League Accident/Injury Report Form, and hand deliver within 24 
hours to the Safety Officer. A copy of this form is included in this manual (See Appendix IV), as 
well as on our web site, www.AppletonLittleLeague.org, under Forms  
Insurance Appleton Little League insurance supplements your own insurance policy. Claims must 
be filed with the League Safety Officer. 

 
Don’t . . . 

Administer any medications. 
Provide any food or beverages (other than water). 
Hesitate in giving aid when needed. 
Be afraid to ask for help if you’re not sure of the proper procedure (i.e., CPR, etc.) 
Transport injured individual, except in extreme emergencies. 

  

https://www.appletonlittleleague.org/
https://www.appletonlittleleague.org/leagueforms
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Bloodborne Pathogens 
 

Bloodborne pathogens are disease-causing organisms found in the blood or body fluids of an infected 
person. When dealing with blood or other body fluids, 3 bloodborne pathogens are of special concern: 
 

• Human Immunodeficiency Virus (HIV) 

• Hepatitis B Virus (HBV) 

• Hepatitis C Virus (HCV) 
 
There is a vaccine to protect you against Hepatitis B. HIV, HBV, and HCV are all transmitted in the 
same way: through contact with an infected person’s blood or body fluid containing visible blood. To 
actually contract HIV, HBV, or HCV, the virus must get inside your body.  
 
Your skin provides a natural protective barrier against bloodborne pathogens. To get through your 
skin, the virus needs a “doorway” into the body, such as through cut/scratch, razor nick, skin 
abrasion, dermatitis, sunburn, or acne. The other way bloodborne pathogens can get inside your 
body is when contaminated blood or body fluid gets in your eyes, nose, or mouth, through the 
mucous membranes.  
 
Standard Precautions - Protecting Yourself from Exposure 
 
Always place a barrier between you and another individual’s body fluids. Examples of barriers include 
latex or vinyl gloves, eyewear, and a rescue-breathing mask.  
 
Always use disposable gloves. Never reuse disposable gloves. Remove the gloves properly by 
carefully peeling one glove from the top of the wrist to the fingertips, and then hold it in the gloved 
hand. With the exposed hand, peel the second glove off, tucking the first glove inside the second. 
Dispose of the glove and never touch the outside of the glove with your bare skin. 
 
If Exposed… 
 
Immediately wash exposed skin with non-abrasive soap and water. If none available, use an alcohol-
based hand sanitizer. If infectious material gets in your eyes, nose, or mouth, flush with large 
amounts of water. 
 
Disinfection should be done with a bleach and water solution. Have water with a 10% bleach 
solution available to clean up the fluids and then wash the entire area. 
 
Remember, being exposed to infectious material does not automatically mean you are infected. 
 
 

Communicable Diseases 
 

Pertaining to COVID, influenza, or any other communicable diseases – either current infection or 
exposure – CDC guidelines or Appleton Area School District guidelines may be used to ascertain any 
quarantine or isolation requirements. Please contact the Safety Officer or President with any known 
exposures to any communicable diseases for guidance. 
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SAFETY FIRST! 
 

Appleton Little League 
Safety Code 
Our Goals are Education and 
Prevention 
 

• Responsibility for safety 
procedures should be that of 
an adult member of the local 
league 

 

• Make arrangements for 
emergency medical services in 
advance of all games and 
practices 

 

• Train managers, coaches and 
umpires in first aid and CPR 

 

• No games or practices should 
be held when weather or field 
conditions are not good – 
particularly when field lighting 
is inadequate 

 

• Only players, managers, 
coaches, and umpires are 
permitted on the playing field 
during games and practice 
sessions 

 

• Establish procedure for 
retrieving foul balls batted out 
of the playing area 

 

• All players should be alert and 
watching the batter on each 
pitch during practice and 
games 

 

• Inspect equipment regularly 
and make sure it fits properly 

 

• Catcher must wear catcher’s 
helmet, mask, throat protector, 
shin guards, long model chest 
protector and protective 
supporter (boys) at all times. 
This also applies between 
innings and in the bullpen. 

 

• Head-first sliding is prohibited, 
except when a runner is 
returning to a base 

 

• During sliding practice, bases should not be 
strapped down 

 

• “Horse play” is not permitted on the playing field at 
any time 

 

• Parents of players who wear glasses should be 
encouraged to provide “safety glasses” 

 

• Enforce safety rules at practices and games 
 

 
 

Ten Commandments of Safety 
 
I. BE ALERT 
II. CHECK PLAYING FIELD FOR 

SAFETY HAZARDS 
III. WEAR PROPER EQUIPMENT 
IV. ENSURE EQUIPMENT IS IN GOOD 

SHAPE  
V. ENSURE FIRST AID IS AVAILABLE 
VI. MAINTAIN CONTROL OF THE 

SITUATION 
VII. MAINTAIN DISCIPLINE 
VIII. SAFETY IS A TEAM SPORT 
IX. BE ORGANIZED 
X. HAVE FUN!!! 
  

 



 

Appleton Little League 2024 ASAP Plan 
Page - 14 

 

REMEMBER 
Safety is everyone’s job. Prevention is the key to reducing accidents to a minimum. Report 
all hazardous conditions to the Safety Officer, President, or any Board of Directors 
member immediately. Don’t play on a field that is not safe or with unsafe playing equipment. 
Be sure your players are fully equipped at all times, especially catchers and batters. Check 
your team’s equipment often. 
 

Weather 
 

These are the steps to take to determine to delay or stop practice or play: 
 
RAIN: If it begins to rain, the Manager or Coach should evaluate the strength and direction of 
the storm and evaluate the playing field as it becomes more saturated with water. Stop the 
practice if the playing conditions become unsafe. In a game situation, consult with the other 
Manager and umpires to formulate a decision.  
 
LIGHTNING: If you HEAR, SEE, or FEEL a thunderstorm, suspend play immediately. Stay 
away from metal objects. Do not hold metal bats. Have players walk – not run – to their 
parent’s or designated driver’s car and await a decision on whether to continue play. A rule of 
thumb: suspend play/practice for 30 minutes. It is the umpire’s call on when to start the game. 
 

 

LIGHTNING FACTS AND SAFETY PROCEDURES 
 

CONSIDER THE FOLLOWING FACTS: 
The average lighting stroke is 6-8 miles long. 
 
The average thunderstorm is 6-10 miles wide and travels at a rate of 25 miles per hour. 
 
Once the leading edge of a thunderstorm approaches to within 10 miles, you are at immediate risk due to the 
possibility of lighting strokes coming from the storm’s overhanging anvil cloud (for example, the lighting that injured 13 
people during a concert at RFK occurred while it was sunny and dry) 
 
On average, thunder can only be heard over a distance of 3-4 miles, depending on humidity, terrain, and other 
factors. This means that by the time you hear the thunder, you are already in the risk area for lighting strikes. 
 
FLASH-BANG METHOD 
One way of determining how close a recent lighting strike is to you, is called the “flash-bang” method. With the 
“flash-bang” method, a person counts the number of seconds between the sight of a lightning strike and the 
sound of thunder that follows it. Halt-play and evacuation should be called for when the count between the 
lightning flash and the sound of its thunder is 15 seconds or less. 
 
RULE OF THUMB 
The ultimate truth about lightning is that it is unpredictable and cannot be prevented. Therefore, a Manager, 
Coach, or umpire who feels threatened by an approaching storm should stop play and get the players to safety. 
 
WHERE TO GO? 
No place is absolutely safe from the lighting threat, but some places are safer than others. Large enclosed 
shelters are the safest (such as the Scheels USA Youth Sports complex bathrooms). For the majority of 
participants, the best area to seek shelter is in a fully enclosed vehicle with the windows rolled up. If you are 
stranded in an open area and cannot get to shelter in a car or building, put your feet together, crouch down, and 
put your hands over your ears (to try to prevent eardrum damage). 

  
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Lightning Facts and Safety Procedures (continued): 
 
WHERE NOT TO GO!! 
Avoid high places and open fields, isolated trees, unprotected picnic shelters, dugouts, flagpoles, light poles, 
bleachers (metal or wood), metal fences, and water. 
 
FIRST AID TO A LIGHTNING VICTIM 
Typically, the lightning victim exhibits similar symptoms as that of someone suffering from a heart attack. In 
addition to calling 9-1-1, the rescuer should consider the following: 

 

• The first tenet of emergency care is “make no more casualties”. If the victim is in a high-risk area (open field, 
isolated trees, etc.) the rescuer should determine if movement from that area is necessary – lightning can and 
does strike the same place twice. If the rescuer is at risk, and movement of the victim is a viable option, it 
should be done. 

 

• If the victim is not breathing, start mouth-to-mouth resuscitation. If it is decided to move the victim, give a few 
quick breaths prior to moving them. 

 

• Determine if the victim has a pulse. If no pulse is detected, start cardiac compressions as well. 
 

Note: only a person knowledgeable and trained in the technique should administer CPR 
 
 
 
 
 
 

Enclosed in this safety plan is a Coach’s & Sports Official’s Guide to Lightning 
Safety by the National Weather Service (See Appendix IV). 

 
 
 
 
 
 
 
 
  

LIGHTNING RULES 
 

Lightning is the #2 cause of death 
by weather phenomena 

 
WHEN YOU HEAR IT – CLEAR IT 

 

WHEN YOU SEE IT – FLEE IT 
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Reporting Accidents 

 
All accidents and injuries shall be reported to the Appleton Little League Safety Officer within 
24 hours. After notification, the Safety Officer will notify the Appleton Little League President, 
record all information, complete the proper forms, and mail to the insurance representative. If 
the Safety Officer is unavailable, the President is to be notified of the accident or injury. If the 
President and Safety Officer are unavailable, then any board member can be notified of the 
accident or injury (see list of phone numbers located on page 3 and page 6 of this Safety 
Plan). The Accident/Injury Report is located in (See Appendix V). 

 
 

ACCIDENT REPORTING PROCEDURE 
 

 
 
What to report – 
  
An incident that causes any player, manager, coach, umpire, spectator or volunteer to receive 
medical treatment and/or first aid must be reported to the Safety Officer. This includes even 
passive treatments such as the evaluation and diagnosis of the extent of the injury or periods 
of rest. 
 
When to report – 
 
All such incidents described above must be reported to the Safety Officer within 24 hours of 
the incident. The Safety Officer, Sam Adams, can be reached at the following: 
 
Cell/Text: 715-701-3109 
Email: Safety@AppletonLittleLeague.org 
  

 

mailto:Safety@AppletonLittleLeague.org
http://images.google.com/imgres?imgurl=www.thedailybugle.com/mail/telephone.jpg&imgrefurl=http://www.thedailybugle.com/mail/mail.htm&h=190&w=204&prev=/images?q=telephone&start=80&svnum=10&hl=en&lr=&ie=UTF-8&oe=UTF-8%25
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Safety Preliminaries 
 

A Facility Survey will be conducted on an annual basis. The 2017 Facility Survey is 
enclosed with this report (See Appendix VI). 
 
Review Mower/Equipment Safety Rules with facility maintenance staff (See Appendix VII). 
 
COACHES: AT THE BEGINNING OF EACH GAME OR PRACTICE YOU NEED TO… 

 WALK the field and check for debris and foreign objects 

 INSPECT the helmets, bats and catcher’s gear 

 FIRST AID KIT is available on the field 

 CHECK the conditions of the fences, backstops, bases and warning track 

 CELL PHONE is available at the field 

 HOLD a warm-up drill 

 
REMEMBER 
Safety is everyone’s job. Prevention is the key to reducing accidents to a minimum. Report 
any hazardous conditions to the Safety Officer, your Commissioner, Equipment Director, 
President, or another Board member immediately. Don’t play on a field that is not safe or 
with unsafe playing equipment. Be sure your players are fully equipped at all times, especially 
catchers and batters. Check your team’s equipment often. 

 
 
 
 
 
 
 
 
 
 
 
 
 
All managers, and/or coaches and/or umpires are required to walk the entire field to identify 
any safety hazards and ensure the field is safe, prior to using for games or practices. Any 
hazards should be eliminated prior to start of play. Please copy this form and use it regularly. If 
repairs are needed, please turn this form into the Division Representative and provide a copy 
to the Safety Officer. Never discard damaged equipment, but rather destroy or make it 
unusable, and stop another from using improper equipment (contact Equipment Director if 
doing so). 

IMPORTANT SAFETY REMINDERS 

 There is no on-deck area allowed 

 No donuts or weights are to be used on bats 

 No one but coaches and the team are allowed 

 in the dugout or near the benches 

 “Catchers must wear a mask, ’dangling’ type 

 throat protector and catcher’s helmet during 
 infield/outfield practice, pitcher warm-up and  
 games.” Little League Rule No. 1.17  
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Field Safety Checklist 
 

An umpire, manager or coach is responsible for checking field safety conditions before each game 
 

Date: __________ Field: _______________________ Completed By: __________________  
 
       Repairs needed?   Repairs needed? 

Field Condition Yes No Catcher’s 
Equipment 

Yes No 

Backstop repair   Shin guard OK   

Home plate repair   Helmets OK   

Bases (secure)   Face masks OK   

Bases repair   Throat protector OK   

Pitcher’s mound   Catcher’s cup (boys)   

Batter’s box level   Chest protector   

Batter’s box marked   Catcher’s mitt (BB)   

Grass surface (even)      

Gopher holes   Safety Equipment Yes No 

Infield fence repair   First aid kit each 
team 

  

Outfield fence repair   Medical Release 
forms 

  

Foul ball net repair   Ice for injuries   

Foul lines marked   Blanket for shock   

Sprinkler condition   APPLETON LL 
Safety Manual 

  

Warning track   Injury report forms   

Coaches boxes level      

Coaches box marked   Players Equipment Yes No 

Dirt Needed   Batting helmets OK   

   Jewelry removed   

Dugouts Yes No Bats inspected   

Fencing needs repair   Shoes checked   

Bench needs repair   Uniforms checked   

Roof needs repair   Athletic supporter   

Bat racks   Little League patch   

Helmet racks      

Trash cans      

Clean up needed      

      

Spectator Areas Yes No    

Bleachers needs 
repair 

     

Handrail needs repair      

Parking area safe      

Protective screen OK      

Bleachers clean      

 
 

Notify any hazards needed for repair to the Safety Officer, your 
Commissioner, or Diamonds & Facilities Director 
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Recommended Player Equipment List  
 

Appleton Little League suggests that each player come to each practice/game with 
some type of bat/gym carry bag, including the following (as needed): 
 
 

➢ Baseball glove (mandatory) 
 

➢ Baseball hat or visor (mandatory) 
 

➢ Baseball “cup” supporter for boys (mandatory) 
 

➢ Mouth guard (optional, but strongly recommended) 
 

➢ Batting helmet with face guard (optional) 
 

➢ Batting glove (optional) 
 

➢ Bat (optional) 
 

➢ “Protective” eyeglasses (optional and must meet LL rules) 
 

➢ Eyeglasses strap (optional) 
 
➢ Rubber baseball cleats 

 
➢ Tennis shoes 

 
➢ Sweatshirt and/or windbreaker 

 
➢ Baseball practice pants or sweatpants 

 
➢ Water bottle / sports drink  
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Equipment Director Responsibilities 
 

The Equipment Director is a President-appointed and Board-approved Appleton Little League Board 
Member, responsible for purchasing and distributing equipment to the individual teams. This equipment 
is checked and tested when it is issued, but it is the Manager’s responsibility to maintain, in 
coordination with their Commissioner. Managers should inspect equipment before each game and each 
practice. The Equipment Director will promptly replace damaged and ill-fitting equipment. Furthermore, 
many players like to bring their own gear. Their equipment can only be used if it meets the 
requirements as outlined in this Safety Manual and the Official Little League Rule Book. 
 
At the end of the season, all league-owned equipment must be returned to the Equipment Director. 
First-Aid kits must also be turned in with the equipment. 
 
Equipment Specific Rules 
Each team, at all times in the dugout, shall have four (4) protective helmets which must meet NOCSAE 
specifications and standards. These helmets will be provided by Appleton Little League at the 
beginning of the season. If players decide to use their own helmets, they must meet NOCSAE 
specifications and standards. Each helmet shall have an exterior warning label.  
 
NOTE: The warning label cannot be embossed in the helmet but must be placed on the exterior portion 
of the helmet and be visible and easy to read. 
 

✓ Use of a helmet by the batter and all base runners is mandatory 
✓ Use of a helmet by a player/base coach is mandatory 
✓ Use of a helmet by an adult base coach is optional 
✓ All male players must wear athletic supporters 
✓ Male catchers must wear a metal, fiber, or plastic type cup and a long model chest protector 
✓ Female catchers must wear long or short model chest protectors. 
✓ All catchers must wear chest protectors with neck collar, throat guard, shin guards, and 

catcher’s helmet, all of which must meet Little League specifications and standards 
✓ All catchers must wear a mask, “dangling” type throat protector and catcher’s helmet during 

practice, pitcher warm-up, and games 
 
NOTE: Skullcaps are not permitted 
 

• If the gripping tape on a bat becomes unraveled, the bat must not be used until it is repaired 

• Bats with dents, or that are fractured in any way, must be discarded 

• Only official Little League balls will be used during practices and games 

• Make sure that the equipment issued to you is appropriate for the age and size of the players on 
your team; if it is not, contact the Equipment Director to get replacements 

• Make sure helmets fit 

• Replace questionable equipment immediately by notifying the Equipment Director 

• Make sure that players respect the equipment that is issued 
 
Zac Bryner 
Equipment Director, Appleton Little League 
Equipment@AppletonLittleLeague.org 
920-810-2338  

mailto:Equipment@AppletonLittleLeague.org
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Concussion Awareness 

The Sidelined for Safety Act became Wisconsin state law on April 2, 2012. The law requires the 
development of guidelines to inform and educate pupil athletes, their parents or guardians, and 
coaches of the nature and risk of concussion in youth athletic activities. It requires youth athletic 
leagues to distribute a concussion and head injury information sheet annually to each coach and each 
participating athlete, which must be signed by a parent or guardian and returned prior to participation. It 
also requires the removal of a youth athlete by a coach, official, or health care provider, if it is 
determined that that person exhibits signs and symptoms of concussion or head injury and if a 
concussion is suspected. The athlete may not return until evaluated by a licensed health care 
professional and receives written clearance to return. Coaches, officials, or volunteers are immune from 
civil liability, unless an omission rises to the level of gross negligence or wanton or willful misconduct. 
 
The Wisconsin law called the “Sidelined for Safety Act” can be found at section 118.293 of the 
Wisconsin Statutes (W.S.A. Section 118.293). This law is under the Public Instruction statutes and 
General School Operations: https://docs.legis.wisconsin.gov/statutes/statutes/118/293. 
 
Informational sheets and signature pages are provided to parents/guardians at the time of registration. 
 
All information can also be downloaded from the Appleton Little League web site, under Forms menu. 
 
For more information on concussions, refer to Marshfield Clinic’s concussion information and guidelines 
page: www.marshfieldclinic.org/specialties/sports-medicine/concussion-guidelines. 
  

https://docs.legis.wisconsin.gov/statutes/statutes/118/293
http://www.appletonlittleleague.org/
http://www.appletonlittleleague.org/leagueforms
http://www.marshfieldclinic.org/specialties/sports-medicine/concussion-guidelines
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Conditioning and Stretching 

Warming up, stretching, and cooling down are essential components of every training session or 
competition. Warmups are an important role in reducing the risk of injury. Warmups provide the 
following: 

• Helps prepare the mind and body for exercise  
• Helps increase body and muscle temperature 
• Increases the blood and oxygen supply to the working muscles  
• Increases flexibility  

Baseball and Softball players should have 5-10 minutes of light activity – such as jogging – 
incorporating dynamic and static stretching. This is followed by specific skills such as running or training 
drills, and then finally, throwing. An indication of an effective warmup is a light sweat, without fatigue. 
The effect of a warmup lasts approximately 30-40 minutes, so it is important not to warm up too early.  

There is nothing in baseball that will set a player back any more than a sore arm, which is why 
adequate time must be spent warming up arms properly. During the early part of training, the arm must 
be protected from stress that would slow down a young person’s progress. Players must be 
discouraged from throwing full speed without a gradual build up program.  

Players should be encouraged to spend at least 7-8 minutes every practice warming up their arms prior 
to any type of defensive work. During these throwing sessions, players should be encouraged to work 
on good throwing mechanics. It is so important that a coach impress upon his players, that these warm-
up sessions can be used to help them not only strengthen their arms, but also, to work on their 
mechanics and throwing accuracy.  

Hydration 
 

In the summer months we usually think of dehydration. It does not matter if it is January or July, 
coaches and players must be encouraged to drink fluids, even when they do not feel thirsty. As 
coaches, we must remember that when children become physically active, their muscles generate heat, 
thereby increasing their body temperature. As these temperatures rise, the cooling mechanism – sweat 
– kicks in. When sweat evaporates, the body is cooled. If these fluids are not replaced, children can 
become overheated. 
 
Managers and coaches should schedule water breaks every 30 minutes during practices on hot days 
and should encourage fluid intake between every inning. Water is an excellent fluid; however, sports 
drinks and fruit juices can encourage children to drink more during events. Sports drinks and fruit juices 
should contain between 6-8% carbohydrates (15-18 grams per cup). If the concentrations are higher, 
then the sports drink or juice should be diluted with water on a 1:1 ratio. If drinks are high in 
carbohydrates, they may cause stomach cramps, nausea, and diarrhea when the child becomes active. 
Caffeine contained in tea, coffee, and sodas should also be avoided, because it can dehydrate the 
body further. 
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Concessions Committee Representative will review these safety items and safe food handling with 
volunteers. 

Santee Pioneer National Little League – Dist 41 - 2003 

 

CONCESSION STAND 

SAFETY 
“Snack Bar” 

 
The follow information will provide 
you with basic food handling 
procedures, tips, and suggestions for 
keeping a healthy environment in our 
snack bar.   

 
The procedures for opening and 
closing the snack bar, and the 
“Concession Stand Safety” 
procedures are posted in the snack 
bar, in clear view, next to the 
register.  Volunteers working in the 
snack bar will be trained in safe food 
preparation and handling.  NO 
persons under the age of fifteen are 
allowed to handle food.   

 

Tips for safe food handling: 
 

Hands will be thoroughly washed prior to beginning and 
routinely throughout your shift.  Prior to handling any food 
you are required to wash your hands. Clean hands are the 
best defense in preventing disease!!!  

 
• Use a food thermometer to check 

temperatures of potentially 

hazardous foods. (meats) 

• All potentially hazardous foods 

should be kept at 41º F or below (if 

cold) or 140º F or above (if hot).  

• Foods that are required to be served 

cold must be cooled to 41º F as 

quickly as possible and held at that 

temperature until ready to serve. All 
food will be returned 
immediately to the refrigerator 
once you’ve finished serving.   

• Keep foods covered to protect them 

from insects.  

• Keep foods stored off the floor. 

• Only healthy volunteers should 

prepare and serve food. Anyone 

who shows signs of being sick or 

who has open sores on the hands 

shall not be allowed in the snack 

bar.  

• Ice used to cool cans/bottles shall 

not be used for drinks. Use a scoop 

to get ice from the ice machine, 

never use your hands.  

 

 

 

 

• Volunteers should wear clean 

clothes. 

• No smoking is permitted. 

• The use of hair restraints/nets are 

recommended to prevent hair from 

ending up in the food. 

• Use disposable utensils for food 

service. 

• Never reuse disposable dishware. 

• Store pesticides away from foods.  

• Place waste in trash cans. 

• All cleaning chemicals will be 
stored in a separate area from 
the food. 

• A Certified Fire Extinguisher is 
located at the west entrance.  
Clearly marked and accessible. 

• A fully stocked First Aid Kit is 
available in the first aid cabinet.  



 

Appleton Little League 2024 ASAP Plan 
Page - 24 

 

Having A Safe Season 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Remember to contact the Safety Officer or President 
within 24 hours of an emergency occurrence. 

 
 
 
 

  

Safety is everyone’s responsibility.  

Prevention is the key to reducing incidents. Never 
play on a field that is not safe or with unsafe 

playing equipment. Be sure your players are fully 
equipped, especially batters and catchers. Check 

your team’s equipment often. Report all hazardous 
conditions to the Safety Officer or another Board of 
Director immediately. When in doubt, check it out 

and Appleton Little League will have a safe season! 
Thank You! 

 
Please report all hazardous conditions to any of the 

Little League Board Members 
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Appendix I 

 
League Forms 
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 Appleton Little League Player Code of Conduct  
 
1. I understand that being allowed to play baseball or softball in Appleton Little League is a privilege, 
and that I am expected to follow this Code of Conduct at all times.  

2. I will treat my fellow teammates, opposing players, Managers, Coaches, officials, and all team 
parents with RESPECT AND DIGNITY.  

3. I will offer positive encouragement and assistance to my teammates.  

4. I will refrain from using profane language, obscene gestures, taunting or yelling at teammates, 
opposing players, Managers, Coaches, officials, or parents AT ALL TIMES.  

5. I will strive to be the best baseball or softball player that I can be, both in games and practices. This 
means I will be attentive to my Manager’s and Coaches’ instructions and respect the time spent by the 
Managers and Coaches to help me improve as a baseball or softball player.  

6. I understand that TEAM SPIRIT does not just happen: it comes with hard work and commitment from 
me and to my team. I will work hard and commit myself to my team and its success by attending all 
practices and games, giving my best effort whenever I involve myself with the team. If I cannot attend a 
game or practice, I will notify my Manager or Coach of my absence. 

7. I understand that failure to abide by this Code of Conduct could result in my suspension or expulsion 
from the team or Appleton Little League. “Zero” tolerance is the policy of Appleton Little League for any 
abusive behavior towards any official, Manager, Coach, opponent, parent, or teammate. Respect your 
team; respect yourself. 
 
By my signing of this Code of Conduct, I hereby pledge to provide a positive attitude and be 
responsible for my behavior while participating in Appleton Little League, by following the Appleton 
Little League Player Code of Conduct. 
 
Player Signature: _________________________________________________  
 
Player Name (printed): ____________________________________________ 
 
Date: ________________________________ 
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Concussion Forms 
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Coach’s Agreement 
 
As a Coach it is important to recognize the signs, symptoms, and behaviors of 
concussions. By signing this form, you are stating that you understand the importance of 
recognizing and responding to concussions and head injuries per the guidelines set forth by 
the Department of Public Instruction and Statute 118.293.  
 
Coaches Agreement:  
I ____________________________________ have read the Coaches Concussion and Head 
Injury Information and understand what a concussion is and how it may be caused. I also 
understand what the signs, symptoms, and behaviors are and agree to remove the athlete 
from practice/play if exhibited and/or a concussion is suspected.  
 
I understand that it is my responsibility to inform the parents/guardian if I suspect a concussion 
or if a suspected concussion is reported to me and that the athlete cannot return to practice or 
play before providing me with written clearance from an appropriate health care provider.  
 
I understand the possible consequences of the athlete returning to practice/play too soon.  
 
Coach Signature _____________________________________ Date ___________________  
 
Sport _______________________________________________________________ 
 
School/District ________________________________________________________ 
 
Team/League _________________________________________________________ 
 
Division ________________________ 
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Parent and Athlete Agreement 
 
As a Parent and as an Athlete it is important to recognize the signs, symptoms, and 
behaviors of concussions. By signing this form, you are stating that you understand the 
importance of recognizing and responding to the signs, symptoms, and behaviors of a concussion 
or head injury.  

 
Parent Agreement:  
 
I _________________________________ have read the Parent Concussion and Head Injury 
Information and understand what a concussion is and how it may be caused. I also understand 
the common signs, symptoms, and behaviors. I agree that my child must be removed from 
practice/play if a concussion is suspected.  
 
I understand that it is my responsibility to seek medical treatment if a suspected concussion is 
reported to me.  
 
I understand that my child cannot return to practice/play until providing written clearance from an 
appropriate health care provider to his/her coach.  
 
I understand the possible consequences of my child returning to practice/play too soon.  
 
Parent/Guardian 
Signature_________________________________________Date__________________  

 
 
Athlete Agreement:  
 
I, _______________________________ have read the Athlete Concussion and Head Injury 
Information and understand what a concussion is and how it may be caused.  
 
I understand the importance of reporting a suspected concussion to my coaches and my 
parents/guardian.  
 
I understand that I must be removed from practice/play if a concussion is suspected. I understand 
that I must provide written clearance from an appropriate health care provider to my coach before 
returning to practice/play.  
 
I understand the possible consequence of returning to practice/play too soon and that my brain 
needs time to heal.  
 
Athlete Signature_________________________________________Date___________________ 
  



 

Appleton Little League 2024 ASAP Plan 
Page - 32 

Questions and Contact Information 

 
Name______________________________________________Date________________ 
 
Address_______________________________________________________________ 
 
City__________________________________Zip___________County_____________  
 
Phone___________________________Email_________________________________  
 
Age______ School ______________________School District___________________ 
 
 
Check all that apply  
I participate in:  
 
O Football   O Baseball/Softball O Basketball  O Hockey   
O Soccer   O Golf   O Volleyball   O Wrestling   
O Track & Field  O Cross Country O Cheerleading  O Skiing/Snowboarding 
O Gymnastics  O Tennis  O Swimming & Diving 
O Other______________________________________________________  
 
Name of Current Team__________________________________________ 
 
 1. Have you ever had a concussion?___________, if yes, how many?___________  
 
2. Have you ever experienced concussion symptoms?_____ Did you report them?_____  
 
Emergency Contacts: 
 
Name: ____________________________ Relationship: ________________________ 
 
Phone Number: _________________________ 
 
Name: ____________________________ Relationship: ________________________ 
 
Phone Number: _________________________ 
 
 
Please complete this form and return to the person operating the youth athletic activity. 
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Appendix III 
 

First Aid Kit Form  
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Safety Manual and First Aid Kit Signature Form 
 
 
Dear Manager or Team Representative: 
 
You agree by signing below that you have received two (2) of the following: 
 
 _____ One (1) First Aid Kit – or –  

_____ Reuse Last Year’s First Aid Kit 
 
 _____ Two (2) Chemical Ice Packs 
 _____ One (1) Safety Plan (ASAP) 
 
Please write you team name and circle which sport and league, your name, and your title 
(manager, coach, parent representative, etc.). 
 
You also acknowledge that this kit is to be kept in your team’s equipment bag and used for the 
benefit of Appleton Little League players. 
 
Thank you for attending the annual safety meeting. 
 
 
 
Sincerely, 
 
 
Danica Noskey 
Safety Officer, Appleton Little League 
 
      Softball | Baseball 
      SBTB | BegTB | AdvTB | Rookie | Minor | Major | Jr. 
TEAM: _________________________ 
         
 
NAME: ____________________________________________ 
 
 
TITLE: _____________________________ 
 
 
DATE: _____________________________ 
 
 
 
SIGNATURE: ____________________________________________ 
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Appendix IV 
 

Lightning Safety Guide 
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Appendix V 
 

Incident/Injury Tracking Report Form 
 
 
 
 
 
 
 
 
 
 
 

NOTE: extra copies of the form are available on our web site, 
www.AppletonLittleLeague.org, under Forms menu 

https://www.appletonlittleleague.org/
https://www.appletonlittleleague.org/leagueforms
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Appendix VI 
 

Facility Survey and Planning 
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Appendix VII – Mower/Equipment Safety 

 
* Change to #8, effective June 9, 2019: 14- & 15-year-olds are allowed to cut grass with riding 
lawn mower with adult supervision; minors with driver license allowed without adult supervision. 


