
Dear Coach/Volunteer: 

 

Welcome to the 2016 season of the Norwin Athletic Association.  We sincerely 

appreciate that you have committed your time and talents to aid us in ensuring that every child 

participating in our organization this season will have a fun, challenging experience in a safe 

environment.  For those of you that have volunteered in the past, welcome back.  For those of 

you that are new to NCAA, or coaching for the first time this season, we appreciate you 

“stepping up.”   

 

As returning coaches should know, it has been NCAA’s policy to have our volunteer 

head coaches provide us with information and authorization to perform a basic criminal history 

search.  We instituted this practice as a way to help ensure a safe environment for our players.  

What you may not know is that since last season, the Pennsylvania Legislature enacted new laws 

that govern the steps a volunteer organization MUST take prior to selecting and approving 

volunteers who will have regular contact with children in their program.  This law was signed by 

the Governor and was effective as of December 31, 2014. A brief summary of the law is as 

follows: 

 

1. It applies to any organization where individuals apply for unpaid positions that 

involve regular contact with children. 

2. Prior to being approved, all volunteers must subject themselves to the following 

background checks: 

a. A criminal history report from the Pennsylvania State Police, or statement 

from the state police indicating that no such criminal history exists 

b. A child abuse history clearance issued by the Department of Child Protective 

Services 

c. Clearance through the F.B.I. via fingerprint submission as to criminal history 

in nationwide databases OR, if the volunteer has resided in Pennsylvania for 

the entirety of the past ten (10) years, a written affidavit from the volunteer 

stating that they have not had any convictions in any jurisdiction of the United 

States that would disqualify them from volunteering to work with children. 

3. Anyone who has a reportable history of child abuse, or has been convicted of certain 

crimes is not eligible to be a volunteer. 

4. NCAA cannot allow anyone to be a volunteer who has not provided adequate 

documentation of these clearances.  

5. NCAA will be guilty of a crime if we fail receive these clearances and reports, or if 

we accept a volunteer who is disqualified due to a prior child abuse history or 

criminal conviction, and our board members are subject to fines and jail time.    

 

We have included the text of the relevant parts of the statute for your review.  

Unfortunately, we must insist that all volunteers provide the required documentation.  

Fortunately, the Commonwealth of Pennsylvania has provided volunteers with relatively easy 

online tools and applications to secure (a) and (b) listed above, and we have attached an 

appropriate affidavit for those volunteers who qualify as ten-year residents.  The affidavit has a 

listing of crimes that would disqualify someone from volunteering.  If you have internet access, 

and wish to apply for your clearances online, please follow the steps below.  If you are unable to 



access the internet, or are uncomfortable applying online, we have attached paper copies of the 

clearance requests, which should be completed and sent to the address on each application.  It is 

your responsibility to provide NCAA with all required documentation.  

 

Please note that the Commonwealth of Pennsylvania does not charge a fee for volunteers 

applying for the child abuse and criminal history clearances.  If you are NOT exempt from F.B.I. 

Fingerprint clearance, there is a $27.50 fee.  If you complete the appropriate written affidavit, 

and secure the fingerprint clearance, NCAA will reimburse you for this charge if you present a 

receipt along with the results.   

 

INSTRUCTION FOR ONLINE APPLICATIONS:  

 

I. Pennsylvania Criminal History Report  

a. Go to https://epatch.state.pa.us/Home.jsp 

b. Click the yellow box that says “New Record Check (Volunteers Only)”  

c. Enter “Norwin Community Athletic Association” in the field marked 

“Volunteer Organization Name.” 

d. Fill in the remainder of the online form with all appropriate information 

e. Print out the copy of the certification you receive. 

f. Provide a copy to your grade’s coordinator, and retain a copy for your records 

 

II. Pennsylvania Child Abuse clearance 

a. Go to https://www.compass.state.pa.us/cwis/public/home 

b. Click on “Create an Individual Account”  

i. At the end of the creation of the account, you will be given a 

temporary password. 

ii. You will then be required to login with the temporary password in 

order to create a permanent password. 

iii. Once you create a permanent password, you will be redirected to the 

page listed above again with that login ID and permanent password. 

c. When you return to the pages listed above, click on “Individual Login” 

d. Then click on “Access My Clearances” 

e. Click “Continue” at the bottom right of the page 

f. Login with your permanent password 

g. After Login, Click on “Create Clearance Application” 

h. At the beginning of the application process, you will be required to provide an 

application purpose, select “Volunteer Having Contact with Children: 

Applying for the purpose of volunteering as an adult for an unpaid position as 

a volunteer with a child-care service, a school or a program, activity or 

service, as a person responsible for the child's welfare or having direct 

volunteer contact with children.” 

i. Under “Volunteer Category” select “Other.” 

j. In the Box Titled “Agency Name” enter “Norwin Community Athletic 

Association.” 

k. The next page will ask for “Application Information.” 

i. Fill in every field that applies (e.g. Middle Name, Suffix) 

https://epatch.state.pa.us/Home.jsp
https://www.compass.state.pa.us/cwis/public/home


ii. You are not required to enter your Social Security Number, but in our 

experience, failing to enter this information or all personal information 

will delay the completion of the background check. 

l. Complete the online application, and submit. 

m. Your clearance certificate will be mailed to you.  Once you receive it, provide 

a copy to the NCAA Board Secretary by email at secretary@ncaanorwin.com 

and retain a copy for your records.  

 

III. F.B.I. Fingerprint Clearance 

a. If you have been a resident of Pennsylvania for the past ten (10) consecutive 

years, this is not required of you.  However, you must review the attached 

affidavit, and if all statements in it are true, you must complete it in front of an 

NCAA Board Member/Division Coordinator and sign it in their presence and 

one other witness.  

b. If you HAVE NOT been a resident of Pennsylvania for the past ten (10) years, 

indicate as such on the attached affidavit, and please go to 

https://www.pa.cogentid.com/index_dpw.htm for information on securing the 

F.B.I. fingerprint clearances.   

 

If you have gone through these clearances as a volunteer for another organization on or 

after August 25, 2015, you DO NOT need to re-apply at this time, provided that you have had no 

disqualifying convictions and you have not been named as a perpetrator in any substantiated 

findings of abuse since those clearances.  In such a case, you can provide us with copies of 

documentation and a written, signed affidavit to that effect.  We have attached an acceptable 

form for this use. 

 

We understand that these requirements will take extra time and effort on your part to 

volunteer this season.  Please note that once you go through this process this year, barring any 

additional changes to the laws, your clearances will be valid for five (5) years.  Of course, in the 

interest of the safety of our players, NCAA reserves the right to require additional clearances at 

shorter intervals. 

 

It is our hope that this process will not dissuade you from volunteering this year.  If you 

have any questions or concerns, please do not hesitate to contact NCAA Secretary Kerry Watson, 

your Division Coordinator, or any Board member as listed on our website.  

 

Thank you, once again, for your commitment to our program! 

 

      Sincerely, 

 

 

      NCAA Board  
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TITLE 23 (Domestic Relations) of Pennsylvania Consolidated Statutes Applicable Sections: 
§ 6344  
(b) Information to be submitted.--An individual identified in subsection (a)(7) or (8) at the time 

the individual meets the description set forth in subsection (a)(7) or (8) and an individual identified in 
subsection (a)(1), (2), (3), (4), (5) or (6), (a.1) or (a.2) prior to the commencement of employment or 
service or in accordance with section 6344.4 shall be required to submit the following information to an 
employer, administrator, supervisor or other person responsible for employment decisions or involved 
in the selection of volunteers:  

(1) Pursuant to 18 Pa.C.S. Ch. 91 (relating to criminal history record information), a 
report of criminal history record information from the Pennsylvania State Police or a statement 
from the Pennsylvania State Police that the State Police central repository contains no such 
information relating to that person. The criminal history record information shall be limited to 
that which is disseminated pursuant to 18 Pa.C.S. § 9121(b)(2) (relating to general regulations).  

(2) A certification from the department as to whether the applicant is named in the 
Statewide database as the alleged perpetrator in a pending child abuse investigation or as the 
perpetrator of a founded report or an indicated report.  

(3) A report of Federal criminal history record information. The applicant shall submit a 
full set of fingerprints to the Pennsylvania State Police for the purpose of a record check, and 
the Pennsylvania State Police or its authorized agent shall submit the fingerprints to the Federal 
Bureau of Investigation for the purpose of verifying the identity of the applicant and obtaining a 
current record of any criminal arrests and convictions. 

 
§ 6344.2. Volunteers having contact with children.  
(a) Applicability.--This section applies to an adult applying for or holding an unpaid position as a 

volunteer with a child-care service, a school or a program, activity or service as a person responsible for 
the child's welfare or having direct volunteer contact with children.  

(b) Investigation.--Employers, administrators, supervisors or other persons responsible for 
selection of volunteers shall require an applicant to submit to all requirements set forth in section 
6344(b) (relating to employees having contact with children; adoptive and foster parents) except as 
provided in subsection (b.1). An employer, administrator, supervisor or other person responsible for 
selection of volunteers regarding an applicable prospective volunteer under this section that 
intentionally fails to require the submissions before approving that individual commits a misdemeanor 
of the third degree. 

(b.1) Exception.— 
(1) A person responsible for the selection of volunteers under this chapter shall require 

an applicable prospective volunteer prior to the commencement of service to submit only the 
information under section 6344(b)(1) and (2), if the following apply:  

(i) The position the prospective volunteer is applying for is unpaid.  
(ii) The prospective volunteer has been a resident of this Commonwealth during 

the entirety of the previous 10-year period or, if not a resident of this Commonwealth 
during the entirety of the previous 10-year period, has received certification under 
section 6344(b)(3) at any time since establishing residency in this Commonwealth and 
provides a copy of the certification to the person responsible for the selection of 
volunteers.  

(iii) The prospective volunteer swears or affirms in writing that the prospective 
volunteer is not disqualified from service pursuant to section 6344(c) or has not been 
convicted of an offense similar in nature to those crimes listed in section 6344(c) under 
the laws or former laws of the United States or one of its territories or possessions, 



another state, the District of Columbia, the Commonwealth of Puerto Rico or a foreign 
nation, or under a former law of this Commonwealth.  
(2) If the information obtained pursuant to section 6344(b) reveals that the prospective 

volunteer applicant is disqualified from service pursuant to section 6344(c), the applicant shall 
not be approved for service.  

(3) If all of the following apply, an individual shall not be required to obtain the 
certifications required under subsection (b):  

(i) The individual is currently enrolled in a school.  
(ii) The individual is not a person responsible for the child's welfare.  
(iii) The individual is volunteering for an event that occurs on school grounds. 
(iv) The event is sponsored by the school in which the individual is enrolled as a 
student.  
(v) The event is not for children who are in the care of a child-care service. 


