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ACCIDENT REPORT PROCEDURE 
 
What to report –  
 
An incident that causes any player, manager, coach, and umpire or volunteer to receive medical treatment 
and/or first aid must be reported to the STLL Safely Director. This includes even passive treatments such as the 
evaluation and diagnosis of the extent of the injury. 
 
When to report –  
 
All such accidents described above must be reported to the STLL Safety Officer (safety@stlittleleague.org) 
within 24 hours of the incident.  
 
 
How to make a report- 
 
Incidents should be reported using the Incident / Injury Tracking Report, which is available in the safety area of 
each snack shack; it is also available at www.stlittleleague.org and www.littleleague.org.  At a minimum, this 
form should include the following information about the incident: 
 

▪ The name and phone number of the individual involved. 

▪ The date and time, and location of the incident 

▪ A Detailed description of the incident 

▪ The preliminary estimation of the extent of injuries. 

▪ The name and phone number of the person reporting the incident. 

 
Once completed, all Incident / Injury Tracking Reports should be sent to the STLL Safety Officer either by (1) 
scanning & emailing them to safety@stlittleleague.org (preferred method) or (2) by taking a CLEAR picture of 
the completed form and texting it to the current Safety Officers cell phone.  If using option #2, the person 
submitting the report should still send a follow up email to ensure the completed form was received.       
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