
Instruction Set: Add another email to the account

Purpose: Sometimes one parent or guardian makes an account but one or more parents would
like to receive league or program wide emails to stay up to date.

Summary: The second user is going to end up having to create an account in the system, but
linking the user to the specific player(s) is important if the second user is going to register the
player at any point in time.

1) Login or click on Click on My Account if already logged in.

2) It should bring up your account dashboard. Click on the Gear icon to bring up the
settings.



3) It should bring up your account holder settings.

4) Scroll down to the bottom of the page and click add additional account holder.

5) Fill out the necessary information including the email.

6) The other user will have to go to their email and open the invitation



7) Click accept invite

8) At this point they will be prompted to enter the email address entered on the first user’s
profile and choose a password



9) You’ll get this message and will have to go back to your email to verify

10) Click on Verify Email



11) It should bring you back to the 2nd user’s account holder settings. Enter cell phone
number and address, and click save in the bottom right corner.

12) And you’ve done it! You should see your player added to your new account.


