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Matchtrak	Quick	Reference	Guide	for	New	Referees	
	
	
[FIRST	TIME	LOGIN]	
	
1.	Open	a	web	browser	>	go	to	www.matchtrak.com	
	
2.	Click	Login	>	Select	Referee	

	
	
3.	Type	in	FirstName	space	LastName	and	password	>	Click	LOGIN		
				*default	password	for	new	user	=	ayso		

	
	
*New	users	will	be	prompted	to	change	the	password.				
	
4.	Enter	your	Old	Password	(ayso)	and	new	password	>	Click	Submit	Password	
Change		

	



[MY	PROFILE	UPDATE]	
	
1.	Log	on	to	Matchtrak	>	Click	My	Profile	

	
	
2.	Click	Edit	Profile	

	
	
3.	Select	your	coach’s	name	from	the	list	for	Default	Selected	Team	>	Update	Email	
address	or	phone#	>	Click	Save	Profile	

	
	
4.	Click	Back	to	Main	Menu	

	
	



[SIGN	UP	FOR	GAMES]	
	
1.	Log	on	to	Matchtrak	>	Click	Search	Games	

	
	
	
2.	Click	the	edit	icon	under	the	Reserve	column	that	you	want	to	referee.	
	

	
	
	
	



	
3.	Scroll	down	to	bottom	and	select	referee	position	>	Select	credited	team	name	
from	the	list	>	Check	request	mentor	box	(if	needed)	>	Click	Reserve	Game	

	
	
	
4.	You	will	receive	an	email	confirmation	from	MatchTrak.		
	

	
	
	
	
	
	
	



*You	could	use	a	filter	to	display	game	schedule	based	on	a	specific	date,	gender,	
division,	location	or	before/after	your	child’s	game.			
	

	
	
	

	
	
	
	
	
	


